
ELEGANCE UMBRELLA
ASSEMBLY INSTRUCTIONS

Concrete Slab Base Paver Base Square Metal Base
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LOXX SPANNER
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CANOPY BAG

1 X CANOPY

1 X FINIAL (ATTACHED
TO TOP OF THE FRAME )

BOX CONTENTS

IN ZIPLOC BAG
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*NOTE: You may have purchased one of a variety of bases for mounting the umbrella.
The components comprising the base system are in separate boxes from the umbrella.
Locate your base mount system boxes, and assemble the base system prior to removing the 
umbrella from the protective plastic bag.

For alternative base options please view www.woodlineshade.com
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FITTING THE CANOPY: After assembling the base and making sure the fastening handwheel is loosened, remove the umbrella structure from the protective bag, remove 
all protective wrapping and place the umbrella pole into the base tube, tightening the handwheel to ensure the umbrella is secured. To fit the canopy you will require a 
step ladder (although this process can also be done while laying the umbrella structure down at an angle, taking special care not to dirty the canopy).

2) The top dome sits on the top of the structure 
with two index pins that align with two notches, 
ensure the top dome is fitted snugly in this 
closed position before fitting the canopy.

3) With one hand under the canopy to hold the 
the top of it from underneath, insert the finial into 
the eyelet so that its threaded shaft fits down 
through the finial eyelet.

4) Turn the canopy upside down while holding 
the finial in place through the eyelet as you 
prepare to screw it onto the threaded shaft 
protruding from the top dome of the structure. 

5) Align the finial back onto the threaded shaft on 
the umbrella’s top dome, where it was originally 
positioned, and screw it about halfway in.

6) Once the finial is halfway screwed onto the
threaded shaft carefully drape the entire canopy 
down over the umbrella structure.

7) Hand tighten the finial clockwise into position, 
while ensuring it is vertically orientated to avoid 
damage. Do not overtighten as the canopy 
needs to be able to freely rotate under the finial.

8) To attach the canopy to the ribs, pull the top 
half of the LOXX fastener up, place onto the ball 
stud mounted on the rib end, then release the 
top half of the LOXX to lock it into position. 

1- LIFT UP TOP OF FASTENER

2 - PLACE 
UNDERSIDE OF 

FASTENER OVER
BALL STUD ON 
THE RIB END 

3 - RELEASE
LOXX FASTENER

TO CONNECT CANOPY 
TO THE RIB ENDS

1) Using a step ladder get up to the same height 
as the top of the umbrella then unscrew the finial 
cap protruding from the top dome. You can also 
lie the structure down at an angle to achieve this.

FINIAL THREAD

EYELET
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START BY
UNSCREWING THE 

FINIAL TO PREPARE TO 
FIT THE CANOPY

TOP DOME OF 
STRUCTURE

FINIAL COMES 
ATTACHED TO 
STRUCTURE

FINIAL COMES 
ATTACHED TO 
STRUCTURE

FINIAL

TOP SIDE
OF CANOPY

EYELET

UNDER SIDE
OF CANOPY

PROTRUDING
THREADED SHAFT

TOP DOME OF 
STRUCTURE

CANOPY
UNDERSIDE

PROTRUDING
THREADED SHAFT

TOP DOME OF 
STRUCTURE

CANOPY
UNDERSIDE
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TO OPEN THE UMBRELLA

TO CLOSE THE UMBRELLA
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3) Once the canopy is fully opened and the lower 
hub is positioned above the locking pin holes, 
insert the pin through the hole to lock the canopy 
into its open position.

2) Continue pulling downwards while stepping 
back to allow enough space so the canopy opens 
without obstruction. Pull down until the bottom 
hub is located above the locking pin holes. 

1) Open the umbrella by inserting your fingers into 
the ribs and opening them slightly outwards to 
allow free movement of the rope and to push the 
ribs away from the pole. Pull down on the rope.

1) Release the pin from the locking pin hole by 
unclipping and uncoiling the rope then pulling it 
downwards until the locking pin can pull free.

2) Allow the rope to be pulled upwards as the 
canopy structure slowly closes, stepping back to 
allow space for the canopy to close.

3) The canopy will lower itself completely under 
its own gravity as you release the rope and allow 
it to feed upwards into the pulley system.

4) Once the canopy is held firmly in place by the 
locking pin the excess rope can then be coiled 
and placed into the rope clip using the secure 
LOXX fastener.
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COVER STICK 
HOLDER POUCH 
FOR STORAGE
OF COVER BAG 
STICK WHEN
THE UMBRELLA
IS CLOSED
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In order to avoid the 
canopy fabric from being 
jammed between the frame 
components, it is important 
to pull out the fabric from 
the umbrella structure by 
putting a finger under the 
edge of the canopy and 
pulling the fabric outwards. 
Do this for all the panels 
and then fold the panels 
over each other like you 
would with a hand-held 
umbrella.

Tie the canopy strap tightly 
otherwise the canopy can 
move in windy conditions 
and become damaged 
though rubbing.

Place the cover bag over 
your umbrella to provide 
extra protection to prolong 
the lifespan and preserve 
the color of the canopy.

For extra protection always 
ensure that your umbrella is 
in a dry condition before 
closing and applying the 
cover bag.

1 Lay out the cover bag flat on a table  
 with the zip totally opened.

2 Insert the supplied cover bag stick 
 into the bag all the way to the top, lift
 the bag vertically and place gently up 
 and over the top of umbrella.

3 Lower it into position and zip the bag 
closed. The cover bag stick can be 
placed into the special pouch within the 
cover bag for safekeeping.
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2

3
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UV RESISTANT STAIN RESISTANT BLEACH SAFEMOLD RESISTANT EASY CARE STRONG & DURABLE
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